








300 dpi 72 dpi

(RGB) File BEFORE the color shift (CMYK) File AFTER the color shift

No File BleedWith File Bleed

Examples for DPI/Color/Crop & Bleed Marks

Submitting Files

Altnernate Option for Sending Files
By using the Service Provider packaging function of your layout program you can guarantee that all of the important elements will 
be transmitted to us. Because of the wide variation in fonts (i.e. one version of Times Roman may be different from another ver-
sion), it is important to include all relevant font files when sending any print files other than .pdf.

*Adobe InDesign: File > Package... (Make sure to check “Copy Fonts”, “Copy Linked Graphics” and “Update Graphic Links” when 
prompted.)

Files may be submitted by email, FTP (ftp://guthrie.oklahoman.net/), or on CD or Flash Drive
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